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1. O6mue noJioxkeHnsn

1.1. Tlopsinox ~ yemomyieHHst paboTomaTeNss O Cly4asx CKJIOHEHHS K COBEpIICHHUIO
KOPPYNIUOHHBIX HApYLICHHUA W PacCMOTPCHUS TakHX yBemowsienuit (manee - ITopsamok)
pa3paboTaH ¢ UeNblo YHOPANOYCHHS JeHCTBHM paGOTHHKA HiIM APYTHX JIMI] IPH BBIIBICHUH UMM
(hakTa KOPpYNUHOHHEIX IIpaBOHAPYLICHMI MM NP CKIOHEHHH paBOTHHKA, KOHTpAarcHTa M
APYTHUX JIMI K COBEPIICHUIO KOPPYIIIMOHHBIX IPABOHAPYLIEHHUH.

1.2. Tlopsmox  paspaboran B cOOTBeTCTBHM ¢ DefepaibHBIM 3aKOHOM PoccHiickoit
Oenepanun ot 25 nexabps 2008 roga Ne 273-®3 «O npoTHBOASHCTBHE KOPPYIILIHUY.

1.3. OBs3annoCTS YBEOMISTE paboTogaTens 060 BCeX cydasx oGpaleHHs KAKHX-TH60 JIHIl
B IEJNAX CKJIOHeHHS pabOTHWKAa WM WHBIX JIMI] K COBEPLICHHID KOPPYIIIHOHHBIX
[paBOHAPYIICHHUH, 3a HCKIIOYECHHEM CJIy4acB, KOrJa IO JaHHBIM (aKram IIpoBefeHa HIH
IIPOBOMTCS [IPOBEPKA, BO3IAaraeTcs Ha paboTHHKA.

1.4. PaBoTHuKY, KOTOpOMY CTa0 M3BECTHO O (akTe obpamicHHA K MHBIM paGOTHHKAM B
CBA3H C MCIIOJNHCHUEM JOJDKHOCTHBIX OOSI3aHHOCTEH Kakux-mMbo JIML B IIEMAX CKIOHCHHS
pabOTHUKOB K COBEPUICHMIO KOPPYIIHOHHBIX [[PABOHAPYIIEHHI, BIPABE YBEAOMISATE 06 3TOM
paboTouaresns B cOOTBETCTBUH ¢ IlopsikoM.

2. Tlopsanok yBenomiienus paGorogares

2.1.1lpu nonyyeHMHm paGOTHHKOM MPEUIOKEHHS O COBEPIICHHUW KOPPYHIIHOHHOTO
[PAaBOHAPYIICHHUS] OH 00f3aH HE3aMEIIMTEILHO YBEIOMHTL 00 3ToM paboTomareis, a eciu
YKa3aHHOC MPCATIONEHHE MOCTYMUIO BHE pabO4ero BPEMEHH, B TOM YHCIE B IEPUOJ
HAaxXOXKIEHHA pabOTHUKA B KOMAH/IMPOBKE, €XETOMHOM OIIAYHBAEMOM OTIIYCKE, OTITYCKe Oe3
COXpaHEeHHs 3apabOTHON IUIATBl MM B HEPHOJ BPEMEHHOM HETPYAOCHOCODHOCTH, B TEYCHHUE
OJHOTO paboYero AHSA ¢ MOMEHTa IPUOBITHS Ha pabodee MecTo.

2.2. VBenoMIleHHe MOXET GBITh BPYYEHO PYKOBOMMTENIO YUPEKICHHS IIpH JINYHOHM BCTpeUe,
JIMIY, OTBETCTBEHHOMY 3a IIPUEM M PEIUCTPAIlHIO YBEJOMIIEHHH, & TaK ¢ HalPaBIICHO O I0YTe
WJTH 110 WHBIM KaHajlaM CBSI3H.

2.3. YBegomieHre paboTHHKA O CKIOHEHHH K COBEPIICHHIO KOPPYILUMOHHBIX HapYIICHHHA
IIONACTCS NMCBMEHHO B MPOU3BONBHOW (OPME MIM B COOTBETCTBUM C PEKOMEHIYEMbIM
obpasuom (mpunoxenue 1) B 1BYX 3K3eMIIIApPAX.

2.4. VBenoMIleHHE NPEJIOCTABIETCS HAa MM PYKOBOMTENS YUPEXKICHHS, a B clydae €ero
OTCYTCTBHSI MO MPUYHHE €KETOJHOTO OIUIAYMBAEMOTO OTIIyCKa, KOMAH/MPOBKH HJIA BPeMEHHOM
HETPYIOCTIOCOOHOCTH Ha MMSl HCHOJTHAIONIETO OB53aHHOCTH PYKOBOIHTEI YUPEHKICHHS.

2.5. YBenomurens BpaBe cOOOIIUTL B OPTaHbl IPOKYPATYPEI O dakTax obparieHus B 1eIIx
CKJIOHCHMS K COBEPIICHUIO KOPPYIIHMOHHBIX I[PAaBOHAPYIIEHUM, O 4eM 00si3aH COOOIIHUTH
paboToatTenso. -

3. Ilepeuenn cBejeHnil, copepRamuxcs B yBeJ0MI1eHHH

3 b yBC]IOMJIeHHe B 00SI3aTeIbHOM NOPAAKC DOJDKHO COACPXKATH CICAYIOINNE CBEACHHUS .

® JIOMKHOCTH, (aMmimd, HWMs, OTYECTBO DPYKOBOJUTENS YYPEXACHHS HIIH JIHIA, €ro
3aMEHSIONIETO; o

®  JOJDKHOCTH, GaMuIHus, UMs, OTYECTBO H KOHTAKTHBIE JAHHBIC YBEOMUTEIS;

* cBeieHds o nune (GusnyecKoM, HOPHIMYECKOM), CKIOHSIONEM K COBEpIICHHIO
KOPPYMIIMOHHOIO [IPaBOHAPY IICHHMSI;

®  0OCTOATENBCTBA, NPH KOTOPBIX [POM30ILIO OOpAlleHHE B LENSIX CKIOHEHHS K
COBCPIICHUIO KOPPYNIMOHHBIX MPAaBOHAPYINEHMH, B TOM 4YHCJIE Jara, BpeMs H MECTO
oOparmeHus;

® CYNIHOCTE MpPEANO0JaraeMoro KOPPYNUHOHHOIO IIPAaBOHAPYUIECHHUS, MpeIoKeHHas
BBHITOJIA;

®  CIOCO0 CKJIOHEHHS K COBEPIICHHIO KOPPYIILHOHHOTO IIPABOHAPYICHHS;



»  JOMOTHHTEILHBIE MMEIOIIMECS M0 (aKTy CKIOHEHHS K COBEPHICHHIO KOPPYMUIHOHHOIO
[IpaBOHAPYIICHHS CBECHUS.

3.2. B caywae, ecnu yBedOMHTEIb 00aagaeT IOKYMEHTaMH, IOATBEPKAAIOLIMMH dakr
CKJIIOHEHHMS K COBEpPUICHHIO KOPPYIIMOHHOTO IPABOHAPYINEHHUS, OH 00s3aH MPUIOKUTH
OPUTHHAJIBI MJIM KOIIMK YKA3aHHBIX JOKYMCHTOB K CBOEMY ITHCHBMEHHOMY yBEIOMIIEHHUIO.

3.3. VYBemomJicHHE AOKHO OBITH JIMYHO IMOJIKCAHO YBEIOMHUTENIEM ¢ YKa3aHNEM BPEMCHH U
TaThl cocTaBieHHA. KOJUIEKTHBHOE YBEIOMICHHE IIOJIMCHIBAETCS BCEMH JIMIAMH, €ro
COCTABHUBIINMH.

3.4. 3ampernaeTcs cOCTaBJICHHE yBEAOMIIEHHS OT IMEHH JPYToro JHNa (JIHI).

4. Tlopsimox perMcTpalMH yBeAOMJICHHMH

4.1. Cexperapb pyKOBOAMTEIS OT/IeIa KaJpOBOro aAMUHHUCTPHUPOBAHHS H JAEJIOIPOU3BOICTBA,
a TAKXKE JMIA, OTBETCTBEHHBIE 3a IPOQUIAKTHKY KOPPYIIMOHHEIX IPOSBJICHUI B YIPEKICHUH
BeIyT INpHEM, PpETHCTPAlMIO W Y4eT ITOCTYNHBIIMX YBEJOMIICHHHA, 00OecneunBaror
KOHOHACHIMAILHOCTE H COXPAHHOCTH JAHHBEIX, NOJYYEHHBIX OT pabOTHHKA MM MHBIX JIHII,
CKJIOHSEMBIX K COBEpIICHHIO KOPPYNUMOHHOTO TpPAaBOHApYIIEHUs, 4 TaKkKe HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTD 33 PA3TNALIEHAE MOMYUCHHBIX CBEICHUH.

4.2. YBeOMIIEHHE PErUCTPUPYETCss B OKYypHAJC PETUCTPAlMH YBCIOMIICHHH O Cirydasx
CKJIOHEHHUS K COBEPIICHHIO KOPPYNIHOHHBIX HAPYIICHUH U 0 BO3HUKIIEM KOHGIMKTE HHTEPECOB
(nanee — XypHan), KOTOpBIH XpaHUTCS B MECTE, 3AlIMIIEHHOM OT HECAHKIHOHHPOBAHHOTO
JlocTyna.

4.3. Xypnan aoipkeH OBITH MpOIINT, IPOHYMEPOBAH W 3aBEPeH IEYaThio M IHOAIMCHIO
PYKOBOJUTENS YUPEKIACHHUS.

4.4, B xypHaJ BHOCITCS CIIEAYIOUIUE JaHHbIC:

®  PETHCTPALMOHHBIN HOMED YBEIOMIICHHUS,

JlaTa ¥ BpeMsl pETUCTpalid YBEIOMIICHHUS,

JIOJKHOCTE, paMUIns, UMs, OTYECTBO YBCAOMUTEIA;

KpaTKoe coJiep>kaHue yBEIOMIICHHUS,

KOJIMYECTBO JINCTOB YBEAOMIICHHS,

baMums, uMsl, 0TIECTBO PabOTHHKA, IIPHHABIIETO YBEIOMIICHHUE;

e  [OJAMWCH YBEJOMUTENI U JIMLA, IPHHABIIETO YBEAOMJICHUE.

4.5 TlepBbI  OK3EMIULIP 3apErUCTPUPOBAHHOIO  YBEAOMIICHUA B JACHb PErHCTPAlH
lepejaeTcs  Ha  paccMOTpeHHe  paboTojareNto, BTOPOH  JK3EMILLAp € YKa3aHHCM
PETHCTPAIHOHHOTO ~ HOMEpa, BPEMEHH, JaThl, 3ABEPCHHBIA  MO/MIMCHIO  PabOTHHKA,
3apEruCTPUPOBABIIETO yBEIOM/ICHHE, OTAAETCS PAOOTHHUKY [UIS MOATBEPKICHUS MPUHATHSA H
PErUCTpaIlliy YBEIOMJIEHNUS.

4.6. OTKa3 B IPUHITHH YBEJIOMJICHHS HE JIOITYCKAETCA.

5. TIlopsiaok paccMOTPeHHUs YBeIOMJIeHHH

5.1. VBegomiieHne 10/DKHO OBITH PACCMOTPEHO paboTofaTeNeM B TeYeHHE OQHOr0 pabovero
78 (32 MCK/IFOUEHHEM BBIXO/IHBIX M HepaOouuX NPa3sAHHYHBIX JHEH) CO JTHA €ro MOCTYIUICHHA.

5.2. He pomyckaercs mepejiavya yBEJOMIICHHUS JJIS PACCMOTPCHHs HHOKECTOSIIUM B MOPAIKE
[OTMMHEHUS PEJICTABUTEIISAM paboTOAATE ISk

5.3.Tlo pesympTaTaM paccMOTpEHHs YBEJOMICHHS paboTojaTellb HPUHUMAET OJHO H3
CIIEYIOIMUX PELICHUH:

®  OCTaBIICHHE YBEJOMJICHUS O€3 pacCMOTPEHHUS,

e  OCTaBJICHHE YBEIOMJICHUS 6€3 pacCMOTPEHHS B CBA3HU C €r0 aHOHUMHOCTEIO;

e OCTaBieHHe yBeAOMIICHHsS ©O€3 pacCMOTPEHWS B Clydac, €CJIH B HEM COJCpKaTCH
CBEJIEHHS, 110 KOTOPLIM paHee B YCTAHOBJIEHHOM IIOpS/IKE MPOBOAUIACH IPOBEPKa M B XOIEC
KOTOPOH OHH He HAIUTH CBOETO OOBEKTUBHOIO IIOATBEPIK/ICHUS;

e Ha3HAaueHHE B YCTAHOBJIEGHHOM IIOPSAAKE IPOBEPKM H3JIOKECHHBIX B YBEAOMJICHUH
CBCJICHUM




e repe/aya VBEJOMICHUS B OPraHbl, HAaJEJECHHBIE IIOJHOMOYHIMH, B CIydae €ClIM B HEM
COJICPKATCS CBEICHHUS, UIMEIOLIUE IPU3HAKH MPECTYIIIICHHS;

® qepelaya yYBeJOMICHHsS B BBIIIECTOSAINMM Opran B ciy4ae, €CJIM PacCMOTPEHHE
YBEJIOMJIEHHUS 110 CYIIECTBY BBIXOAMT 3a [PEACIBI JODKHOCTHEIX TOJHOMOYHA paboToraTess.

5.4. Tlposepka uHPOPMAIUHU, COJACPKALICHCA B YBCAOMIICHWH, [POBOTUTCSA JIHMIAMH,
OTBETCTBEHHBIMHU 3a MPOQUIAKTUKY KOPPYNLHMOHHBIX NPOSABIEHHH COBMECTHO ¢ KOMHCCHEH 110
YPETYTHPOBAHUIO CIIOPOB MEXAY YYacTHHKaMH 0Opa3oBaTeNbHBIX OTHOLICHHH (Jajlee —
Komuccus).

5.5. Tlposepka WHGOpMAlKH, COAEpXKALICHCS B yBEIOMIEHHH, NPOBOAUTCS B TeueHHe 10
pabouux JHEH CO THS BBIHECEHHS PEIICHHUS O TPOBEICHUH ITPOBEPKH.

5.6. Ha ocHOBaHWH CIyeOHOM 3alHMCKH JIHI[A, OTBCTCTBEHHOIO 3a NPOGHIAKTHKY
KOPPYILHMOHHEIX TIPOSIBICHUNA WIH 3aMECTHTENs Ipencenareis KoMuccHn cpok HMpoBeJICHHUA
NPOBEPKH MOXKET ObITh LpoJIcH paboTogaTeneM, He Oonee veM Ha 10 pabounx aHEH.
JlanpHelIee MpoJUIeHHE cpoKa POBEPKH He JIOITyCKAETCH.

5.7. B xome mpoBeenHs NpPOBEPKH OT YBEAOMHTENST MOIYT OBITb HCTpeOOBaHBI
OOBACHCHMS II0 CYIIECTBY YBCIOMJICHHS M HMHBIC MAaTEpUalibl, HMCIOMIAE OTHOIICHHE K
YBEIOMIIECHHIO.

5.8. B xone mpoBeneHUsl TPOBEPKH JOJDKHBEI OBITH yCTAHOBIEHBI MPUYUHBI U YCIOBHS,
KOTOpPBIE CIIOCOOCTBOBAM OOpAIeHHIO JIMIA K pabOTHHKY, KOHTPar¢HTYy W HHBIM JIHIAM
VUPEXIEHUS C IENBI0 CKIOHEHMS! ero K COBEPIIEHHIO KOPPYIIMOHHBIX IIPABOHAPYIICHHMI, a
TaKke JelicTeus (6e31eicTBIC) YBEIOMUTENA [I0 pACCMATPUBAEMOMY BOTIPOCY.

5.9. Pe3ynpTaThl IPOBEPKH HATIPABIAIOTCS pabOTONATENIO B TEUCHHE TpeX pabodnx AHEH co
JHS 3acelaHdsd KOMMCCHH, IIOJIHOCTBIO WIIM B BHJE BBIIMCOK — YBEJIOMHTEIO, 4 TaKXKe IO
PEIIEHII0 KOMICCHH — HHBIM 3aHHTEPECOBAHHBIM JIMIIaM. Pe3yabTaTel IpoBepKH 0QOPMILIOTCS
B BHIE MPOTOKOJA, KOTOPOE COMEPXUT BBIBOABI M IPEUIOKEHHS TO paccMaTpuBAacMOMY
BOLIPOCY.

5.10. Pabortonarens 06g3aH pacCMOTPETh IPOTOKOJ KOMHCCHM M BIIpABE y4eCTH' B Mpejeax
CBOEl KOMIICTEHIIWH, COJEpKAIHecs B HEM PEKOMCH[ALUM IIPU NpUHATHH pemenud. O
PACCMOTPEHHH PEKOMEH/IAIMH KOMUCCHU M TIPUHATOM pelIeHHH paboToAarellbh B MHChMEHHOH
dbopme yBemomiiser kommccuro B TedeHume 10 paGoumx aHed €O THs MOCTYIUICHHSI K HEMY
MIPOTOKOJIA 3aceJaHUsl KOMHCCHH.

5.11. Ilo pesynpraTaM M[POBEACHHON IPOBEPKH pabOTOHATENh HPUHHUMACT OJHO U3
CIEAYIOIIUX PELICHUH:

e [epelaya yBeJOMIICHUS U MAaTEPHUANIOB €r0 IPOBEPKH B OPraHbl IPOKYPATyphI B MOPSJIKE,
YCTAHOBIIEHHOM 3aKOHOaTeNbcTBOM Poccuiickon Depepaiu;

e  OKOHYAHHWE NPOBEAEHUS HPOBEPKU B CIIyYae, €CJIM yKa3aHHBIC B YBC/IOMIICHHH CBEICHMS
HEe HAIUIH CBOEro OOBEKTHBHOI'O MOATBEPXKICHUS, W IIEpeJade MaTepHanoB MPOBEPKU JIHIIAM,
OTBETCTBEHHBIM 33 MPOGQUIAKTHKY KOPPYIIMOHHBIX IIPOSBICHUH.

5.12. Belmpcka M3 [POTOKOJI@ 3ace€JaHHs KOMHCCHH, 3aBEpeHHas IOANMUCHIO CEeKpeTap:
KOMHCCHH ¥ IE€YATHI0 YUPCIKIACHHS, BPYUaeTCad YBEAOMHTEINO, 110/l POCIHCH UM HAIIPABIACTCA
3aKa3HBIM [THCEMOM C YBEJIOMIICHHEM 110 YKa3aHHOMY MM B YBEJOMJIEHWH ajpecy HE IMO3/iHee
Tpex pabovnx JHEH ¢ MOMEHTA IIPOBEIACHUS 3aCeTIaHUs KOMUCCHH.

5.13. Marepuansl OpOBEPOK XpaHsTCS Yy JIMI, OTBETCTBEHHBIX 33 NPOQUIAKTHKY
KOPPYIIHOHHBIX IPOSBJICHHUM, B IPEAyCMOTPECHHOM HOMEHKIATY PO JICNC B T€YEHHUE TPEX JIeT.

5.14. OpraHd3alHOHHO-TEXHUYECKOe- H JOKYMEHTALMOHHOE OOECIeUCHHE JCTeIbHOCTH
KOMHCCHH, a TaKxe HHQOPMUAPOBAHIE WICHOB KOMHCCHH O BOTPOCAX, BKIIOYCHHBIX B IOBECTKY
IHs, O JaTe, BPEMEHM M MeCTE MPOBEACHUS 3aCEAaHHs, O3HAKOMIICHHE YICHOB KOMHCCUH C
MaTepHallaMH, IIPeICTaBJICHHBIMU T 0OCYKIACHMs Ha 3aCeaHUH KOMHCCHH, OCYIIECTBIAIOTCA
JIHI[AMH, OTBETCTBEHHBIMH 3@ TPOQUIAKTUKY KOPPYILIHOHHEIX NPOSBICHHUH.



